
 
 
 
 Our ref 本會檔號：  

 Your ref 來函檔號： 

 

38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon  九龍觀塘駿業街 56 號中海日升中心 38 樓 
Tel 電話：(852) 2100 9000  │  Fax 傳真：(852) 2100 9090  │  Website 網址：www.cic.hk 

 
Reply Slip 

for 
Overdue Disbursement Request 

 
To : CITF Secretariat 
Email : citf@cic.hk 
Deadline :  
   
Submission ID :  

 
The status of procurement of technologies / attending training courses are as 
follows: 
 

Approved Item Target Purchase Order 
Date (dd/mm/yy) 

Target Delivery/ Course 
Commencement Date 

(dd/mm/yy) 
 
 

  

 
 

  

 
 

  

 
 

  

 
□ The Purchase Order/ delivery/ course commencement date cannot be 

provided for the following reason(s): 
 
___________________________________________________________________ 
 

□ For the abovementioned reason(s), we hereby apply for extension of 
disbursement request submission until: _______________ (dd/mm/yy).  

 
 
Signature and Company 
Stamp: 

 

 
Name of Contact Person: 

 

 
Position: 

 

 
Date: 
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